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1. OBIIME NOJIOKEHUA

1.1. Ob1acTh NPpUMEHEHUA

1.1.1. Hacrosimas «ITonutika o6paboTKu MepcoOHaNbHBIX JaHHBIX» (nanee — [lonuTHka)
ompezieNiieT CHUCTEMY B3IVISIIOB Ha oOecrieueHUuEe Oe30MacHOCTH NEPCOHAIBHBIX JIaHHBIX B
OO0 «Touka Mapkermneiicel» (manee — Omeparop) U HpeAcTaBIseT  coOoi
CUCTEeMaTU3MPOBAHHOE M3JIOKEHHUE IIeJiel U 3a7a4 3allUThl, OCHOBHBIX MPUHIIUIIOB U CIIOCOOOB
oOecrieueHuss TpeOyeMOro ypoBHS 0€30MacHOCTH HWH(POPMALMH, OPTraHU3ALUOHHBIX U
TEXHOJIOTMYECKHX acHeKToB olecriedeHus Oe30MacHOCTH TEPCOHAJbHBIX JAaHHBIX B
MH(POPMALIMOHHBIX CUCTEMAaX IMEPCOHAIBHBIX TAaHHBIX.

1.1.2. Hacrosmas IlonuTuka  ompexaenser  IJaBHblE  OPHUHLMIBL,  KOTOPBIMH
pykoBojicTByeTcst Onepatop rnpu 00padoTKe MePCOHANBHBIX JAaHHBIX B MPOLIECCE OCYIECTBICHUS
CBOEU JIEITEILHOCTH.

1.1.3. Hacrosmas Ilomutuka pa3paboTaHa B COOTBETCTBHU C  TOJIOKCHUSIMHU
JIEUCTBYIOIINX HOPMAaTUBHO-NIPaBOBBIX akTOB Poccuiickoi denepannu, B TOM YHUCIIE:

—®epnepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 351€KTpOHHON MOAUCHY;

—®enepanbHoro 3akoHa oT 27.07.2006 Nel152-®3 «O nepcoHaNbHBIX JAHHBIXY;

—IloctanoBnenus: mpasutenbcTBa Poccuiickoit ®@eneparun ot 01.11.2012 Nel119 «O6
VTBEPXKIACHUH TPEOOBAHMN K 3al[UTe TIEPCOHANBHBIX JAHHBIX TPH HX O00paboTkKe B
MH(GOPMAIMOHHBIX CUCTEMaX MEePCOHATBHBIX TAHHBIX);

—Ilpukaza ®CTOK Poccuum ot 18.02.2013 Ne21 «O6 ytBepxkaenun CocTtaBa u
COJICp)KaHUsl OpPTaHU3AIMOHHBIX W TEXHUYECKHMX Mep T0 OoOecrnedeHnio 0e30MacHOCTH
MEPCOHANBHBIX JaHHBIX MPH WX 00paboTke B MHQPOPMAIMOHHBIX CHUCTEMaX MEPCOHATBHBIX
JTAHHBIX.

1.1.4. Lenvto Hactosmed [loautuku siBisgercs GOpMHUPOBAHHE U MPOBEACHUE €IUHOM
MOJIMTHUKU B 00J1acTH obecrieueHust 0€301MacHOCTH MEPCOHATBHBIX TaHHBIX.

1.1.5. [eiictBue Hactosuien [lonuTtuku pacnpocTpaHsaeTcs Ha BCE MIPOLECCHI, CBA3AHHbIE
¢ 00paboTKON MEepCOHANBHBIX JAaHHBIX, U 00sA3aTeNbHa ISl MPUMEHEHHs] BCEMU paOOTHHKAMHU
Omneparopa.

1.1.6. BHytpenHue JIOKYMEHTBI Oneparopa, 3aTparuBarollye BOIIPOCHI,
paccmarpuBaeMble B Hactosuieil [lonutuke, M0KHBI pa3zpadaThIBaThCsl ¢ YYETOM IOJIOKEHUMN
HacToAwel [IoaUTHKY 1 He TPOTUBOPEUUTH UM.

1.1.7. Ha ocHoBanuu mnpukaza DenepanbHOil CIykObl MO Hag30py B cdepe CBA3M,
MH(GOPMAILMOHHBIX TEXHOJOTUH M MAacCOBBIX KOMMYHHKaIMil OmnepaTtop BKIIOYEH B PEECTp
OIIEepPaTOPOB, OCYIIECTBIIAIONINX 00PaOOTKY NMEePCOHATBHBIX JAHHBIX.

1.1.8. Hacrosmas [lonutuka pa3MereHa B OTKPHITOM HEOTPAHMYEHHOM JOCTYIE Ha
Nurepuer-caitte Oneparopa (https.//tochkamp.com/).

1.2. TepMuHBI H OnIpeeIeHUs

Hioxe MIPUBOAUTCA CIIMCOK TEPMHHOB H OHpe)ICJIeHHﬁ, IMPUHATBIX B paMKaxX AaHHOI'O
JOKYMCHTA:

Tepmun Ornpenenenue

ABTOMAaTHU3HPOBAaHHASA OOpaboTka MEepCOHANBHBIX JaHHBIX C [OMOLIBIO CPEACTB
00pabdoTKa MEePCOHANBbHBIX | BHIYUCIUTEIbHON TEXHUKHU.

JAAHHBIX

baokupoBanue BpemenHoe npekpaiienne 00paboTKH MePCOHATBHBIX JTaHHBIX (32
NepPCOHATbHBIX JAHHBIX UCKIIIOYEHHEM CllydaeB, eciu o0paboTka HeoOXoauma Ui

YTOYHEHMSI IEPCOHAIbHBIX JTAHHBIX).
Nndopmanuonnas CoBOKYMHOCTh cofepkamuxcsi B 0a3ax JaHHBIX MEPCOHATbHBIX

3


https://tochkamp.com/

Tepmun

Onpenenenne

CHCTEMA TMEePCOHAJBHBIX | IaHHBIX M 00eCleyuBaIoIMX UX 00paboTKy HH(POPMAIIMOHHBIX
JAAHHBIX TEXHOJIOTMI M TEXHUYECKHUX CPEJICTB.
O0e3inuuBanmne JeiicTBus, B pe3yiabTaTe KOTOPBIX CTAHOBUTCSI HEBO3MOXKHBIM 0€3

MNEPCOHAJTBHBIX JAHHBIX

UCTIOJIB30BAaHUS  JIOTIOJIHUTENILHOW HWH(POPMALIMU  ONPEICTUTh
MIPUHAIJIEKHOCT  MEPCOHAIBHBIX  JAHHBIX  KOHKPETHOMY
CyOBEKTYy NMepCOHATBHBIX JAHHBIX.

Oo0padorTka
NEePCOHATbHBIX JAHHBIX

Jlroboe neiicTBue (omepanus) WM COBOKYIHOCTb JIEHCTBUI
(omepanuii), COBEpIIAEMBbIX C  HCIOJB30BAHUEM  CPEJICTB
aBTOMAaTHM3allMd WX Oe3 HWCHONB30BaHUS TaKUX CPEIACTB C
MEePCOHAILHBIMUA ~ JIAaHHBIMHM,  BKJIIO4ass ~ cOOp,  3aIlucCh,
CUCTeMAaTH3allul0,  HAKOIJICHWE,  XpaHeHWe,  YyTOYHEHHE
(oOHOBNIEHUE, UW3MEHEHHWE), W3BJICUCHUE, HCIIOJIb30BaHUE,
nepenady  (pacmpocTpaHeHHe, MpPENOCTaBlIEHHE, JOCTYII),
oOe3nuuuBaHue, OJOKUPOBAaHUE, yHAJICHHWE, YHUYTOXKCHHE
MEPCOHAIBHBIX JaHHbIX.

Omneparop

I'ocynapcTBeHHBINM OpraH, MyHULIAIIAJIBHBINA OPTraH, OPUANYECKOE
Wi (QU3UYECKOe JHI0, CAMOCTOSITENbHO WU COBMECTHO C
JIPYTUMHU JIMIIAMH OPTaHM3YyIONMEe W (WIM) OCYIIECTBISIOIINE
00pabOTKy MEepCOHANbHBIX MAaHHBIX, & TaKXKe OMpPEIeISIIOIINe
eI 00padOTKU MEPCOHATBHBIX JAHHBIX, COCTaB MEPCOHATBHBIX
JAHHBIX, TOJUIeKAMMX 00paboTKe, JeHCTBUS (Omeparuu),
COBEpIIaeMbIe C MIEPCOHATBHBIMU JAHHBIMHU.

I[HepconasibHbIE JaHHbIE

Jlrobass mHpoOpMaIus, OTHOCSIAACA K NPSIMO WIH KOCBEHHO
OTIPE/ICTICHHOMY WJIM  OIpeaeIsieMoMy (QHU3NICCKOMY JIUITY
(cyOBEKTY IEpPCOHAIIbHBIX JIAHHBIX ).

IIpenocraBiienue JlelicTBYA, HAPABJIECHHBIE HA PACKPBITHE MEPCOHAIBHBIX TAHHBIX
NMEePCOHAIbHBIX TAHHBIX ONpEeETICHHOMY JIMILY WJIU ONPEIEICHHOMY KPYTY JIMIIL.
Pacnpoctpanenue JeiicTBus, HallpaBJIEHHbIE HAa PACKPBITHE NTEPCOHATBHBIX TAHHBIX
NMEePCOHAJbHBIX TAHHBIX HEONPEICICHHOMY KPYTY JIUIL.

Tpancrpannynas [lepenaya nepcoHaNbHBIX TAHHBIX HAa TEPPUTOPUIO HHOCTPAHHOTO

nepeaaya MnepCcoOHAJIbHBIX
JaHHBIX

rocy/apcTBa OpraHy BJIACTH HMHOCTPAHHOTO
MHOCTPaHHOMY  (DU3MUYECKOMY JIMIy  WJIH
IOPUANYECKOMY JIUILY.

rocy/1apcraa,
WHOCTPaHHOMY

YHHUYTOKEHHE
NMePCOHAJBbHBIX JAHHBIX

JleiicTBus, B pe3yibTaTe KOTOPHIX CTAaHOBHUTCS HEBO3MO>KHBIM
BOCCTAHOBUTh  COJE€p)KaHME  IEPCOHAJIBHBIX  JAHHBIX B
MH(POPMALIMOHHOM cHCTeMe NEepCOHANbHBIX JTaHHBIX U (W) B
pe3ysibTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepualbHbIE HOCUTEIU
NIEPCOHAIBHBIX JIAHHBIX.

1.3. Coxpauenust

B nanHom JOKYMCHTC HCIIOJIB3YIOTCS CIICAYIOIINEC COKpALICHUSA:

CokpaiteHue PacimdpoBka cokpamnieHus
Omnepatrop 000 «Touka MapkeTmieico»
I In IIepcoHaJIbHBIC JaHHBIC
NCIIIn NudopmanmonHas cucreMa nepcoHAIbHBIX JTAHHBIX
IHonutuka [Tomutuka 00paboTKK mepcoHanbHBIX AaHHBIX AO «Touka» —
HACTOSIIINI TOKYMEHT
PockomHaazop Y1oJHOMOYEHHBIH Ooprad 1o 3amuTe npaB cyobexToB [1J1H
®3 «O mnepconanbubix | DenepanbHbiii 3ak0H OT 27.07.2006 Nel152-D3 «O nepcoHaTIbHBIX




CokpaiteHue PacmmdpoBka cokpamieHus

JAHHBIX) JaHHBIX))

Pockomuanzop denepanpHas  cimyx0a 1o  Ham3opy B cdepe  CBs3W,
MH(OPMAIIMOHHBIX TEXHOJIOTUI U MaCCOBBIX KOMMYHHKAIIUH

2. OCHOBHBIE ITIOJIOXKEHU A

2.1. TlpuHUUNBI 00PAGOTKH MEPCOHATBHBIX JAHHBIX

2.1.1. Ob6paboTtka I1/IH ocymiecTBisieTcss HA OCHOBAaHMHM CJIEAYIOUINX MPUHIIUIIOB:

—3aKOHHOCTH M CIIPABEUIMBOCTH 1iefnieil u cnoco6oB oOpadotku I1/1H;

—cooTBeTCTBHs Iieneil 00pabotku I1J[H 3aKOHHBIM LIEJsIM, 3apaHee OINpeNeeHHBIM H
3asiBIIeHHBIM 11pu cOope [1/1H;

—COOTBETCTBHSI 00beMa U cojiepkanus oopadareiBaeMblx I1/1H, cnocoboB 00pabotku I1/1H
nesnsm obpadotku I1]1H;

—touHnocTH [1/1H, mX q0CTaTOYHOCTH IS Tieei 00paboTKH, HEIOMYCTUMOCTH 00pabOTKH
[T/1H, n30BITOYHBIX 1O OTHOIICHUIO K IIEJISIM, 3asiBICHHBIM 1ipu coope [1/1H;

—HEJIOIMYCTUMOCTH OOBEIMHEHUS CO3/IaHHBIX JJISI HECOBMECTUMBIX MEXy COOOH Ieneit
0a3 naHHbIX, coaepkamux [1/1H;

—xpanenus [1/11 B opme, mo3Bomstomient onpenenuts cyosekra [1/1H, He nombie, yem
sTOro TpedyroT uenu obpadotku I1JIH, nnK ycTaHaBiAMBAIOLIUI CPOK XpaHEHUs (elepabHbIi
3aKOH;

—yHuutoxkenuss IIJIH mo poctwxkeHun wneneil ux oOpaOOTKM, B clyyae yTpaThl
HEOOXOIMMOCTH B JOCTIKEHHMHM IieNieil 00pabOTKM MM 10 OKOHYaHWU cpoka XpaHeHus [1/1H,
YCTaHOBJIEHHOT'O (pe/IepaIbHbIM 3aKOHOM;

—obecreueHrst KOH(UICHIIUATLHOCTH U 0€301MacHOCTH 00pabaThIBaeMbIX MTEPCOHATBHBIX
JTAaHHBIX.

2.2. Ilesmm 00pal0TKH NEPCOHAJBHBIX [JAHHBIX, KaTeropum M IepevYeHb
o0padaTbIBaeMbIX NEPCOHAIBHBIX JAHHBIX, KATETOPHHU CY0beKTOB, IEPCOHATbHbIE TAHHbIE
KOTOPBbIX 00padaTbIBalOTCH

2.2.1. O6paboTka MmepcoHaIBHBIX JaHHBIX cyObekToB [1/[H ocymiecTBisieTcs B 3apaHee
ompeeNneHHbIX 1ensix. [[ms kaxaoi near oOpaboTKH MEePCOHATBHBIX JaHHBIX OIMPEIeICHbI:

2.2.2. COOTBETCTBYIOIIME KAaTerOpHMM M IepeueHb 00padaThIBaeMbIX MEPCOHAIBHBIX
JTAaHHBIX;

2.2.3. xareropuu cyOwnekToB IIJIH mepcoHalbHbIE JaHHBIX, KOTOpble 00padaThIBAIOTCS
Omneparopowm;

2.2.4. cnocoObl U CpoKH 00pabOTKH U XpaHEHUS MEPCOHAIBHBIX TaHHbIX;

2.2.5. MOpsAAOK YHUYTO)KEHUS MEPCOHAIBHBIX TAaHHBIX.

2.2.6. llenu oOpabOTKH MEPCOHANBHBIX JAHHBIX U COOTBETCTBYIOIIME MM KaTErOPHH U
nepevyeHb 00padaTbIBaeMbIX NIEPCOHANBHBIX JaHHBIX, KaTeropun cyobektoB [1/lH mpuBeneHs! B
Ipunoxennu Ne 1 k Hacrosmeil IlomTuke, SBASIOIMMCS €€ HEOTHEMIEMOU YaCThIO.

2.2.7. Omnepatop He ocylecTBIsseT 00paboTKy cnenuanbHbIX Kareropui [1/1H,
KacalollUXCsl pacoBOM W HAIMOHAJIbHOM NPHUHAJUIEKHOCTH, MOJUTHUYECKUX  B3IJISINIOB,
PETUTHO3HBIX U PUIOCOPCKUX YOEKAEHUHN, MHTUMHOM )KU3HU, CYTUMOCTH (PU3UUECKUX JIUL], €CITH
MHOE HE YCTaHOBJIEHO 3aKoHoAaTesbcTBOM Poccuniickoit denepanun.

2.3. Coruaacue Ha 00padOTKY NEPCOHAIBbHBIX JAHHBIX

2.3.1. O6pabotka I1/la ocymectBiusercss Oneparopom ¢ coriacusi cyobekra [1J[n mudo
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0e3 ero cornacus, B ciiy4yasx, IpeayCMOTPEHHBIX JeHCTBYIOINM 3aKOHO1aTEIbCTBOM PO.

2.3.2. Cornacue Ha 00pabotky II/[H moxker ObITh nmaHo cyowexktom [IJIH wmm ero
IPEJICTaBUTENIEM B JIIO00H MO3BOJIAIONIEH MOATBEPAUTH (aKT ero noixydeHus Gopme, eciu HHOe
HE YCTaHOBJICHO (e/iepaIbHBIM 3aKOHOM. B citydyae momyuenus cornacusi Ha 00padoTky [1/]x oT
npezcraButels cyonbekra [1/{H mosmHOMOUNS JaHHOTO PEeACTaBUTENS Ha JJauy COTJIacHsi OT UMEHH
cyonekta [1Jn npoBepsitoTcs corpyanukamu OnepaTtopa.

2.3.3. IlucemenHnoe cornacue cyonbekra [1/IH T0KHO BKIIOYATD:

—damummio, UMs, 0TYECTBO, aapec cyobekrta [1/n/mpencrasurens cyonexra 111, Homep
OCHOBHOT'O JJOKYMEHTA, yJIOCTOBEPSIOIIETO €r0 JMYHOCTh, CBEICHUS O J1aTe BbIJJaul yKa3aHHOTO
JOKYMEHTa W BBLIABIIEM €ro OpraHe, PEKBU3UTHI JIOBEPEHHOCTH WM HWHOTO JOKYMEHTa,
MOJATBEPXKIAIOIIET0 MOJHOMOYHMS O3TOr0 MpeACTaBUTeNs (MPH  TOJYYEHUM COINIacusi OT
NPEJICTaBUTENSI CyObEKTa IEPCOHATBHBIX IaHHBIX);

—HauMeHoBaHue u aapec Oneparopa;

—HAaUMEHOBaHUE WM (PaMWINIO, MMsA, OTYECTBO M aJpec JIMLA, OCYILECTBIIAIOLIETO
o0pabotky I1/1a o nmopyuenuro Oneparopa, ecinu 00paboTka OyAeT MopydeHa TaKoMY JIHILY;

—1enb oopadbotku [1]1H;

—nepedens [1JIH, Ha 06pabOTKy KOTOPBIX AaeTcs coriacue cyonekra [1/[H;

—nepeuens AericTBuil ¢ [1/[H, Ha coBepIieHUe KOTOPBIX JaeTcs coriacue, o0Iiee On1ucaHue
ucrnonp3yembix OnepaTtopom crioco6oB oopadotku [1]1H;

—CpOK, B TEUE€HHE KOTOPOI'o IEHCTBYET COIIacue, a TaKkXKe MOPSA0K €ro OT3bIBa;

—noanuck cyobekta [1/1H.

2.3.4. Cornacue Ha o6pabotky [1/In mpuaumaercs Cyowektom I1/IH myTem ycTaHOBKH
¢aros/mepekioyaTeneil/HaxkaTusl KHOMOK B 4EeK-OOKcaxX, BBOJA KOJAOB, MAapoJiei Ha IKPaHHBIX
BeO-popmax. Cormacue Ha o00padotky IIJ[H B ciydae TpeOoBaHHS JIEHCTBYIOIIETO
3akoHoJaTeabcTBa PD moanuchiBaeTcss COOCTBEHHOPYYHOM MOANUCHI0 HA OyMakHOM HOCHUTEIe
100 DIIEKTPOHHON TOJIKCHI0O Ha DJIEKTPOHHBIE HOCUTENTH B COOTBETCTBHU ¢ DemepalibHBIM
3akoHOM OT 06.04.2011 Ne 63-D3 «O0 37eKTPOHHOM MMOAMTUCH.

2.3.5. Cornacue Ha obOpabotky II[IH MoxeT ObITH oTO3BaHO cyObekToM I[I/lH myTem
HarpasieHus B aapec OnepaTopa 3asBIeHUS, MOANUCAHHOTO COOCTBEHHOPYYHOM MOJMHUCHIO Ha
OyMaXKHOM HOcUTeNle JHOO0 MOJIMUCAHHOTO JIIEKTPOHHON TIOANKUCHIO, TPHPABHEHHON K
COOCTBEHHOPYYHOM MOJIMTUCH, B COOTBETCTBUH ¢ DenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-D3
«O0 2IEKTPOHHOU MTOATHICH B SJIEKTPOHHOM BHJIE.

2.3.6. 3asBieHHE JODKHO COJIEpKaTh HHPOPMALIHUIO HEOOX0IUMYIO JUIs UACHTH(PHUKAIIUN
3asgBUTENS B KauecTBe kineHTa OnepaTopa.

2.3.7. B atoMm ciyuyae Omnepatop 00s13yeTcsi IpeKpaTuTh 00paboTKy, a TakkKe YHUYTOKHUTh
Bce uMmeronmecs II/In B cpoku, yctaHoBieHHble D3 «O mepcoHaNbHBIX AaHHBIX». OnepaTtop
BIIpaBe oOpabartbiBaTh [1/IH 6e3 cornacus cyobekta I1JIH (mnm npu or3eiBe cyObekToMm I1/1H
YKa3aHHOT'O COIJIacusl) MpY HAIMYUHM OCHOBaHMM, ykazaHHBIX B @3 «O nepcoHaIbHBIX TaHHBIX.

2.3.8. OTt3bIB coriacusi Ha 00pabOTKYy MEPCOHAIBHBIX JAHHBIX MOXKET ObITh HaNpaBJIeH
IO CJIEAYIOUINM aJIpecam:

2.3.9. snektponHas noura: tochka@tochka.com

nouToBbIl agpec: 119285, r. MockBa, BH.Tep.I. MyHULIMIIATIBHBIN OKPYT PaMEeHKH, KM MK
Kuesckoe 5-if, a. 1, ctp. 1, atax 3, momemn. 3/3.

2.4. TlopyuyeHue Ha 00padOTKY MePCOHAJBHBIX JaAHHBIX

2.4.1. Omnepatop BmOpaBe MNOpyuuTh 00pabotky IIJIH apyromy mmiy c corjacus
cyobekta II/lH, ecam uHOe He MpeaycMOTpeHO (QenepalbHbIM 3aKOHOM, Ha OCHOBAHHMHU
3aKIII0YaeMOro € 3TOM CTOPOHOM JoroBopa (rmopyyeHus Ha oopadotky I1/1H).

2.4.2. B nopyueHuu J0JKHBI OBITh ONpEIeNieHbl ITepeueHb AeicTBuil (oneparuii) ¢ I1/{H,
KOTOpBIE OyJIyT COBEPIATHCS JMIIOM, OCYIIECTBISIONIMM 00pabdoTky [1/1H, u nemn o6paboTkw,
JI0JIKHA OBITh YCTaHOBJIEHA 00S3aHHOCTH TaKOIo JIUIa co0oaTh KoHbuaeHansHocTh [1/10 1



obecneunBath Oe3omacHocTh [IJI[H mpu ux o00paboTke, a Takke OJDKHBI OBITh yKa3aHBI
TpeboBaHusi K 3amure oOpabareiBaeMbix [IJ[H B coorBercTBUH ¢ D3 «O mepcoHATBHBIX
JTAHHBIX).

2.5. Cnoco0bl 06padoTkH

2.5.1. Oo6pabotka II[ln OmeparopoMm oOCyIIECTBIsSETCS MyTeM cOopa, 3alucH,
CHCTEMaTH3allii, HAKOIUICHHUS, XpaHECHHUs, YTOUHEHHs (OOHOBJICHUE, H3MEHEHUE), N3BIICUCHUS,
UCTOJIb30BaHUs, Mepegadn (paclpocTpaHeHHe, NPEeAOCTaBICHHUE, JOCTYM), O0e3INYMBaHUS,
OJOKMPOBAHUS, YAAJICHHS, YHUITOKEHHS.

2.5.2. Omnepatop ocyIecTBiseT 00pabOTKy MEepPCOHAIBHBIX JAHHBIX CJETYIOIUMHU
crioco0amu:

- aBTOMaTU3upoBaHHasg o00paboTka  (MPOM3BOAUTCA MpPHU  TOMOIIM  CPEACTB

BBIYUCITUTEITLHON TEXHHUKH);

- HeaBTOMaTHM3MpOBaHHas o00paboTka (mpousBoauTens 0Oe3 ydacTusi CpeACTB

BBIYUCITUTEITLHON TEXHHUKH);

- cMemIaHHas o0paboTka (MPOU3BOAMTCS KaK NMPH TMOMOIIM CPEACTB BBIYUCIUTEIHLHON

TEXHUKH, TaK U 0€3 HUX).

2.5.3. 3ampemiaercs MPUHATHE HAa OCHOBAHMU HUCKIIIOUUTEIHHO aBTOMATH3MPOBAHHOM
00pabOTKH TIEPCOHANBHBIX NAaHHBIX PEHICHUH, MOPOKIAOIINX FOPHINYECKUAE TTOCIEACTBUS B
OTHOLICHUU CYyOBEKTa MEePCOHATBHBIX TAHHBIX WM UHBIM 00pa30oM 3aTparuBarolIdX ero rnpasa U
3aKOHHBIE HHTEPECHI, 32 HCKIIOYCHHUEM CITy4aeB, MPEIyCMOTPEHHBIX HacTosme [TomuTrkoii.

2.5.4. Pemenue, mopoxjaaromiee OPUIHUECKUE MOCIEICTBUS B OTHOLICHWU CyOBEKTa
MEPCOHATBHBIX JaHHBIX WM HHBIM 00pa30M 3aTparuBaroliee ero mpaBa M 3aKOHHBIE HHTEPECHI,
MOET OBITh HMPUHSATO HAa OCHOBAHUHM HCKIIOUUTENBHO aBTOMATH3MPOBAHHOW OOpabOTKH ero
MEPCOHANBHBIX JaHHBIX TOJBKO IPH HAJWMYUHM COTJAcHs B TNHCHMEHHOH Qopme cyOBeKTa
NEPCOHANBHBIX JaHHBIX WIM B CIOy4asX, HPeAyCMOTPEHHBIX (enepaJbHbIMI 3aKOHAMHU,
YCTaHABJIMBAIOIIMMH TaK)Xe MEpHI M0 00ECTICUSHUIO COOTIOICHUS TPaB U 3aKOHHBIX WHTEPECOB
CyObeKTa MepCOHAIBHBIX JTAHHBIX.

2.55. B cnyyae HeoOXOOUMOCTH OCYIIECTBICHHS TpAHCTPAaHUYHOM mepenayu
NepCOHANBHBIX JaHHBIX OmnepaTop, Mepes COBEpIICHNEM TaKoi nepenauu, 00s3aH yOeauThCs B
TOM, YTO WHOCTPAHHBIM TOCYJapCTBOM, Ha TEPPHUTOPHUIO KOTOPOTO OCYIIECTBIIICTCS IMepeaada
NEPCOHANBHBIX JIAaHHBIX, 00ECIeUnBaeTCs a/IeKBaTHAs 3allUTa MpaB CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX, & TAaK)Ke OTCYTCTBHH YCTAaHOBJICHHBIX 3aKOHOJATEIHCTBOM 3aIllPETOB MIIM OTPAaHUICHUIN
Ha repejady nepcoHalbHBIX JaHHBIX Ha TEPPUTOPHUIO JAHHOTO HHOCTPAHHOTO TOCYIapCTBa.

2.5.6. TpancrpannuHas repegada NepCcoOHANbHBIX JAHHBIX HA TEPPUTOPHUIO HHOCTPAHHBIX
roCyJJapcTB, HE 00ECIICUNBAIOIINX aJeKBATHOM 3alIUTHI IPaB CyOBbEKTOB NEPCOHANBHBIX TaHHBIX,
MOJKET OCYHIECTBIATECS OTepaTopoM B CIIydasx:

— HaJINYMA COIIacusl B MUCbMEHHOH (popMe CyObeKTa epCOHANIBHBIX IaHHBIX;

— UCHOJHEHHUS JIOrOBOpa, CTOPOHOW KOTOPOIO SBJIAETCS CYOBEKT IEepCOHAIbHBIX
JTAHHBIX;

— B UHBIX ClIy4asiX, yCTAHOBJICHHBIX 3aKOHOAATENbCTBOM P®.

2.6. Ilepnoa o6padOTKU M XpaHEeHHS NMEPCOHATbHBIX JAHHBIX

2.6.1. Cpoku 00paboTku ykazaHHbIX Bbimie IIJ[H ompeznenstorcs B COOTBETCTBUU CO
CpPOKOM JIeiicTBUSI JoroBopa ¢ cyOwekroM IIJIH, cpokom wuckoBod naBHOCTH, HanoroBeim
kojekcoM Poccuiickoit ®enepanuu, Ilpukazom MunHucTEepcTBa KyJIbTypbl Poccuiickoi
@eneparnu ot 25.08.2010 Ne558 «O6 yrBepxkiaeHuun «llepedHsi THIOBBIX YIpPaBIEHYECKHX
apXUBHBIX JIOKYMEHTOB, 00Pa3yIOIIUXCs B MPOLIECCE IEATEIHHOCTH TOCYAapCTBEHHBIX OPTraHoB,
OpraHOB MECTHOI'O CAMOYIIPABJICHUSA M OPTaHU3aLUM, C YKa3aHUEM CPOKOB XPAHECHUS», & TAKKE
MHBIMU TIOJIOKEHUSIMU JEHCTBYIOLIEro 3aKkoHoatenbcTBa Poccuniickoit denepanuu.

2.6.2. O6pabotrka IIJIH cyOBEeKTOB HauyMHAETC — C MOMEHTa UX [MOJIy4YeHUs



OmnepaTopoMm U MpeKpaIaeTcs:

2.6.2.1. B citydae BbIsSIBICHHs HenpaBoMepHOoil o0padotku [1/In OnepaTopoM uiiu Iuiiom,
JIEMCTBYIOIINM IO IOPYYEHHUIO, B CPOK, HE IIPEBBIIAIOIINN AeCATH pabounx THEH ¢ AaThl TAKOTO
BBISIBJICHMSI, OO0S3aHO TMpEeKpaTUTh HempaBoMepHylo o0pabotky IIJIlH wumum obecrneyunTtsb
IpeKpalleHrue HernpaBoMepHod o60pabotku [1/IH auioM, AECHCTBYIOIIUM 10 IOPYYEHHIO
Oneparopa. B cinydyae HEBO3MOXXHOCTH YCTPAHEHUs JOMYIICHHBIX HAPYIIEHHH B CpPOK, HE
MIPEBBIIAIOINIA AecITh pabounX THEH ¢ JAaThl BBISBICHUS HeMpaBoMepHocTH aerictBuit ¢ [1/1H,
Omneparopom yHuutoxaer [I/Iln win oOecreunBaer ux yHuuyTOXkeHHe. OO ycTpaHEeHHH
JOIMYIIEHHBIX HapylIeHni nin o6 yanutoxenuu [11n Oneparop yBegomiser cyonbekta [1/IH nmu
€ro TMpeACTaBUTENs, a B clydae, ecid oOpalleHWe WIM 3anpoc ObUIM HaIpaBIICHBI
PockomMHa30poM - TaKkke ITOT OpraH;

2.6.2.2. B cnyuae pgocTwkeHus uenu ob6bpaborku I1[Jn Omnepatop HeE3aMeITUTEIHHO
npekpainaet oopadorky I/ 1 yanuToxkaer coorsercTBytomiue I1/IH B cpok, He MpeBbIIAOIUI
TPUAIATH pabOYMX JHEH C 1aThl JOCTHXKEHUS 11e7u o0padboTku [1]1H;

2.6.2.1. B ciydae or3biBa cyObekToM IIJIH cormacust Ha oO6pabotky cBoux I1/IH
Omnepatop mpekpamaer obpadotrky II/Iln m yHuutoxkaer (3a uckmouenueMm I[I/[H, xoTOpbIE
XPaHATCS B COOTBETCTBUU C IEHCTBYIOIIMM 3aKoHOAaTenbcTBOM) [1/1H B CpoK, HE IpeBbIIIAOINI
TpuauaTd pabouux JHEH ¢ JaThl MOCTYIUIEHHs yKa3zaHHOro or3biBa. OO0 yHuurtoxkenuu [1/1x
Omneparop yBenomisietr cyonekra [1/1H.

2.7.  Vuuuroxenue [1/lH npon3BoauTcs B ciayyasX U B CPOKH, YKa3aHHBIE BBILIE, €CIU
MHOE HE YCTAHOBJICHO JIEHCTBYIOIINM 3aKOHOAATENbCTBOM PD.

3. ITPABA CYBBEKTOB IEPCOHAJIBHBIX TAHHBIX

3.1. Cyonekt [1/1H umeeT npaBo Ha nosiydeHue UH(OpMaIMU, Kacarolencs o0padoTKu
Omnepatopom ero I1/1H.

3.2. Cyowexr II/In BmpaBe TpebGoBate oT Omneparopa yrtouHeHus ero IIJ[H, wux
OJOKMPOBAaHUS WIIM YHUYTOXKEHUS B cirydae, eciu [1/IH SBISIOTCS HEMOTHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO IMOJTyYCHHBIMH WM HE SIBJIAIOTCS HEOOXOIMMBIMU IS 3asIBIICHHOHN 11eTTH
00paboTKH, a TaKXkKe MPUHUMATP MTPEyCMOTPEHHBIE 3aKOHOM MEPHI 0 3alIUTe CBOUX IPAaB.

3.3. IlpaBo cyobekTa [1Jn Ha mocTyn k ero [1/[H MokeT OBITH OTPaHUYEHO B COOTBETCTBUH
¢ ¢enepanbHbIME 3aK0OHaMu PD, B TOM Ymclie ecu:

— o00paboTka TMEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B  COOTBETCTBHH C
3aKOHO/ATEIbCTBOM O MPOTHUBOACHCTBUM Jeranu3alii (OTMBIBAHUIO) JOXOAOB, MOTYyYEHHBIX
MPECTYMHBIM ITyTeM, U (UHAHCHUPOBAHHIO TEPPOPHU3MA;

—  JIOCTyI CyOBeKTa MEePCOHAITBHBIX JJAHHBIX K €ro MEePCOHAIBHBIM JaHHBIM HapyIIaeT
MpaBa ¥ 3aKOHHbIE HHTEPECHI TPETHUX JIULI.

3.3. O6paboTka nepcoHaIbHBIX JAHHBIX B LIEJISX MPOJBHKEHUS TOBAPOB, paboT, yCIyT Ha
PBIHKE ITyTEM OCYIIECTBICHHS PSMBIX KOHTAKTOB C IOTEHIIHAIBHBIM MTOTPEOUTENIEM C TIOMOIIIBIO
CPEZCTB CBSI3U JIOIMYCKAETCs TOJIBKO MPH YCIOBUU NpeBapUTeNbHOrO cornacus cyonsekra [1/1H.

3.4. Onepatop npuHUMaeT U 00pabaThIBaeT 3apockl CyOBEKTOB MEPCOHATBHBIX JaHHBIX
U TIPEIOCTAaBJISET CBEACHHS, MOATBEpXKIaroIme (aKThl 0OpaOOTKH MEPCOHATBHBIX JaHHBIX,
MIPABOBBIE OCHOBAHUS, IIENTH, CPOKU U CTIIOCOOBI 00paOOTKH MEPCOHATBHBIX JaHHBIX, KATETOPHH
00pabaTeIBaeMBbIX MTEPCOHAIBHBIX IAHHBIX, CBOC HANMEHOBAHHUE  MECTOHAXO0XK/ICHHUE.

4. OCHOBHBIE MEPbBI 10 OBECIIEYEHUIO BE3OITACHOCTH IIJIH

4.1. Omeparop MNPUHUMAET CIEAYIONIUE MEpPhl 1O OOECICUCHUIO BBITIOJIHCHUS
00s13aHHOCTEH, TpenycMOoTpeHHBIX D3 «O mepcoHaNbHBIX JAHHBIX):

4.1.1. Ha3HauyeHue OTBETCTBEHHOT'O 3a opraHu3aiuio oopadorku [1]1H;

4.1.2. Uzpanne OnepatopoM TOKYMEHTOB, ONPEICTSAIONIMX MOJIUTUKY B OTHOLIECHHUH
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o6pabotku [1/IH, TOKaNBHBIX aKTOB MO BompocaMm 00paboTku I[1/IH, a Takke JOKaIbHBIX aKTOB,
YCTaHABJIMBAIOIIMX MPOLEAYPHI, HAITPABICHHBIC HA MPEIOTBPAILICHHE W BBISIBICHUE HAPYIICHHUI
3akoHoarenscTBa PD, ycTpaHeHue NOCIEACTBUI TaKUX HAPYILLICHUN;

4.1.3. IlpumeHeHHE NPABOBBIX, OPTraHU3ALMOHHBIX U TEXHUYECKUX MEp M0 00eCIeUeHUI0
oe3onacHoctH [1/1H;

4.1.4. OcymecTBiIeHHE BHYTPEHHETO KOHTPOJISI M ayIUTa COOTBETCTBUS 00padoTku [1/1H
TpeOoBaHUsIM 3aKkoHOHaTenbcTBa P®, wHacrosmieir IlomuThke, WHBIM JOKAaTbHBIM aKTaM
Oneparopa;

4.1.5. Oruenka BO3MOXKHOTO Bpena cyonrektam [1J]H, IpUYMHEHHOTO B CIIy4ae HapyIICHHS
@3 «O nepcoHaIbHbBIX TAHHBIX)», COOTHOIIEHWE YKA3aHHOTO Bpeaa U MpuHUMaeMbix OnepaTopom
Mep, HamlpaBlIEHHBIX Ha 00eCrevYeHHe BBIMONTHEHUS 00s3aHHOCTEH, mpexycMoTpeHHbIX D3 «O
MEPCOHAIIBHBIX JAHHBIX;

4.1.6. O3zHakoMJeHHE pPaOOTHUKOB, HEMOCPEACTBEHHO OCYIIECTBISIOMIUX OO0pabOTKY
[IIlH ¢ mnosoxeHusiMu 3aKkoHoAaTenbcTBa PP O mnepcoHaNbHBIX [AaHHBIX, B TOM 4YHCIE
TpeboBanusimu Kk 3ammre [1/1H, HacTosmeid I[lomuTukOW W WHBIMU JIOKATbHBIMH aKTaMHU
OmnepaTtopa mo BompocaMm 00paOOTKM TEPCOHATBHBIX JAaHHBIX M (WJIM) OOyueHHE YKa3aHHBIX
pabOTHUKOB,;

4.1.7. Ob6ecneuenne o6padotku [1/{n rpaxman PD ¢ ucmonp3oBanmem 0a3 aHHBIX,
HaxoJAIIUXCSl Ha TeppuTopun PD, 3a UCKITIOUEHNEM CITy4aeB, YKa3aHHBIX B MyHKTE 5 cTaThu 18
@3 «O nepcoHaNbHBIX TaHHBIXY.

5. SAK/IIOYUTEJIBHBIE ITOJIOXXEHUSA

4.1.8. 5.1. [Ilo BompocaM, KacaromuMmcs IpuUMeHeHHs Hacrosmed Ilomutukun u
nporeccaM 00pabOTKM MEepPCOHANBHBIX JaHHBIX Ormneparopa, 3aMHTEPECOBAHHBIC JIHMIIA MOTYT
obpatuThes 1o cnenyromeMy aapecy: tochka@tochka.com




IMPHJIOKEHUE Ne 1

Hean Kateropus Kareropus I11n Ilepeuens I1/1n Cpok xpaHeHHA IHopsaxok YHHYTOKEHUS
Cy0beKkToB

[[loxGop HepCOHaJI‘:IBCOI/ICKaTeJ'II/I He ortHocsaTcs k®amunusi, WMs, OTYECTBO; roja poxaeHus; mecsaul/]o nocTkeHus [0 TOCTHKEHUH YKa3aHHBIX CPOKOB!
(couckarteseil)  HaBaKaHTHBIX CIELUATIbHBIM POXKIEHUS; JaTa pOXKICHUS, MECTO POXKIACHUS;[IEIN 00pabOTKK TEpPCOHAIBHBIC JIaHHBIE
BAKAHTHbIE NOJDKHOCTEM  [KaTEeropusiM WIMCEMENHOE TOJIOKEHUE; T0Jd; aApec SJIEKTPOHHOM YHUUTOXKAIOTCA MYyTEM YyJaJeHUsl U3
NOJIZKHOCTH OMOMETPHUYECKUM BITOUTHI; aJPEeC MECTA JKUTEIILCTBA; a/IPEC PErHCTPALINY; MH(POPMALIMOHHBIX cucreM
oneparopa cooTBeTCTBUH co cT.HOoMep Tenedona; CHWJIC; MHH; rpaxmaHCcTBO; Oneparopa ¢ MOMOIIBI0 BCTPOCHHBIX
10-11 152-®3 wugaHHblE [OKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTD; CPENCTB UH(POPMALMOHHOM

00palaThIBalOTCSl  |[TaHHBIE JOKYMEHTA, YJIOCTOBEPSIONIETO JIUYHOCTh 3a CHUCTEMBI.
ABTOMATHU3MPOBAHH [penenamu Poccuiickoit ®Denepammu; mpodeccus; YHUUTOXKEHHE MIEPCOHAJBHBIX
bIM CIIOCOOOM MOJKHOCTB; CBEJIEHUSI O TPYAOBOM NEATENbHOCTH (B NaHHBIX, coziepKaImxcs HA
TOM 4YHCJIE€ CTaX padoThl, JaHHBIE O TPYIOBOU MaIIMHOYUTAEMBIX HOCHUTEJISIX,
BaHATOCTH Ha TEKyllee BpeMs C YyKa3aHUEM OCYILECTBIISICTCA IYyTEM HaHECEHUS]
HAaUMEHOBAHHSA M PACUYETHOIO CHETa OpraHU3alH); MM HEYCTPaHUMOTO (PU3NIECKOTO|
OTHOIIIEHHE K BOWHCKON OOS3aHHOCTH, CBEIEHUS O MOBPEXICHHUS, HCKJIFOYAIOIIETO)
BOMHCKOM Yy4eTe; CBeJeHUs 00 oOpa3zoBaHUU; POTO- BO3MOKHOCTb MX MCIIOJIb30BAHUS, &
BUIEO U300pakeHHe JMIA; CBEACHHS O X000w, TAaK’)K€ BOCCTAHOBJICHUS JaHHBIX.
MHTEpecax, TMYHOCTH. Brleyka3aHHoe JIOCTUTaeTCs
MyTeM nehopMUpPOBaHUS,
HapylIEHUs €IWHOW LEJIOCTHOCTH

HOCHTEJIS
O0ecneuenue PaGotaukn/  |OOpabateiBaeTcst  Damuiusi, WMs, OTYECTBO; TroX pokaeHus; wmecanB teuenue 50 et cllo HOCTIKEHNH yKa3aHHBIX CPOKOB
co0JIr01eHu S YBOJEHHBIE  (CHeUUaIbHAas POXKICHHUS; JaTa POXKICHHUS; MECTO POXKICHUSIAaThl MPEeKpaleHUA00paObOTKH MepCOHANbHBIC IaHHbIC
TPYA0BOI0 paOOTHUKHU KATETOPHsl TaHHBIX CEMEUHOE IIOJIOXKEHHUE; COLMAIBHOE II0JIOKEHUE;TPYIOBBIX YHUYTOXKAIOTCA IIyTEM YJIaJeHUs W3
3aKOHOJATEJIbCTBA CBEJICHUS OMMYILIECTBEHHOE MOJIOKEHUE; oJI; aJpECOTHOLICHUI MHGOPMAITMOHHBIX cucTeM
PD COCTOSIHUH DIIEKTPOHHOM ITOYTHI; aIpeEC MECTA KUTENbCTBA; aPeEC Oneparopa ¢ TOMOIIbIO BCTPOEHHBIX|
BOOPOBbS peructpauuu; Homep Ttenedpona; CHUIIC; WHH; CpeLCTB uHGOPMaIMOHHOH]

pa)KJaHCTBO; JAHHBIE JOKYMEHTA, YOCTOBEPSAIOLIETO) CUCTEMBI.
ITMYHOCTD; JAHHBIE BOJMUTEIBCKOTO YJIOCTOBEPEHHS; [lepconasibHbIE JTAHHbIE HA
NMaHHbIE JOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTh 33| OyMaxHBIX HOCHTEJISX
npenenamMu  Poccuiickoii  ®denepauuu; AOIKHOCTD; YHUYTOXKAIOTCS MYyTEM U3MEJIbUYEHUS]
CBEICHMSI O TPYNOBOM NEATEIBHOCTH (B TOM YHCIIE Ha MEJIKME YacTH, HMCKIHOYAIOIINE
CTa)Xk paboOThl, JaHHBIE O TPYAOBOHM 3aHATOCTU HA BO3MOYKHOCTh MOCJIETYOLIETO
TEeKyllee BpeMs C yKa3aHUEM HAWMEHOBAHMS W] BOCCTAaHOBJICHUS uHpOpMaILIH,




pacyeTHOro cyeTa OpraHu3alMu); OTHOLICHHE K
BOMHCKOI 00SI3aHHOCTH, CBE/ICHHUS O BOMHCKOM Y4ETe;
cBelieHUusT 00 00pa3oBaHMU; CBEICHUS OKYMEHTOB,
MOJTBEPKTAIONIMX TPABO HA JIBIOTHl, B TOM YHCIIE)
CBE/ICHUS O MHBAJIUIHOCTH, O HETPYAOCTIOCOOHOCTH, O
onu3kux poactBeHHukax (PUO, cremeHs poxcTsa,
HOMEp TeJe(oHa), TMOBBIIICHUH KBAIU(DUKAIINH,
BHAHUM WHOCTPAaHHBIX SI3BIKOB (KAKMX M CTEICHB),
HAJTMYMM ~ MHOCTPAHHOM  BH3BI,  CBEIEHHUS O
NPUBJICYCHAH K YTOJIOBHOW WJIM aJMUHUCTPATHBHOM
OTBETCTBEHHOCTH (0€3 3ampoca CrpaBoOK), CBEJCHbS O
TPAaHCTIOPTHOM CPEJICTBE

l3MenpyeHne OCYLIECTBISETCS ¢
MCIIOJTb30BaHUEM nipezepa
(YHHUUYTOXHTENS JOKYMEHTOB);

YHUYTOXKEHIE NEPCOHAIbHBIX|
JMaHHBIX, COACPpKAUXCAH HAa
MAaIlIMHOYUTAEMBIX HOCUTCIIAX,)

OCYILIECTBIISIETCSI IIyTEM HAHECEHUS]
MM HEYCTPaHUMOTO (PU3UYECKOTO)
MOBPEXKIACHMUS, UCKJIIOYAIOIIETO
BO3BMOXXHOCTh HUX HCIIOJIB30BaHUA, 4

TaK)K€ BOCCTAHOBIICHHUS JAHHBIX.
BrimeykazanHoe IOCTHUTaETCs]
ImyTeM nehopMUPOBaHNUS,

HapylI€HUS €IWHOW IEJTOCTHOCTH
HOCHUTEIIA

Benenne kaapoBoroPadoTHukn/
U OyxXrajarepckoroyBOJICHHbBIC
ydyera pabOTHUKHU

[To nocTueHUH yKa3aHHBIX CPOKOB

NMaThl TMPEKPaNIeHUsIO0padOTKY TepPCOHATbHBIC JTaHHBIO

TPYIOBBIX
OTHOIIIEHUN

OOpabarteiBaeTcs  [DamMunus, WMs, OTYECTBO; TOJ POXACHUs; MecamnB Tedenune S0 JeT ¢
cIieIagbHas POXKIEHUs; JlaTa POXKIEHHUSA, MECTO POXKICHHUS;
KaTeropHsl TaHHBIX CEMEUHOE TIOJIOKEHHUE; COIMAIbHOE II0JIOKCHHE;
CBCICHHS OMMYIIIECTBEHHOE MIOJIOKEHUE; TOJI; aapec
COCTOSTHUH DIIEKTPOHHOM TMOYTHI; aIpeCc MECTa KUTEIHCTBA; aIPEC
BI0POBbsI peructpanuu; Homep Ttenedona; CHUIIC; NHH;

rpak1aHCTBO; IaHHBIE JOKYMEHTA, YIOCTOBEPSIOIIETO
ITMYHOCTH, JaHHBIE BOJUTEIHCKOTO YAOCTOBEPEHUS;
MaHHbIE TOKYMEHTA, YIOCTOBEPSAIOIIEro JUYHOCTh 3
npenenamu  Poccuiickorr Penepanuu; JIOJIKHOCTB;
CBEICHHUSI O TPYJOBOM NEATEIBHOCTH (B TOM YHCIIE
CTaX pabOThl, JaHHBIE O TPYAOBOM 3aHSATOCTU HA
TeKylllee BpeMs C YyKa3aHWeM HauMEHOBAaHUA U]
pacyeTHOro cuUeTa OpraHu3alih); OTHOIICHHE K
BOMHCKOM 00SI3aHHOCTH, CBEACHUS O BOMHCKOM Y4ETe;
cBefeHus 00 0Opa30BaHUU; CBEACHUS JTOKYMEHTOB,
MOJTBEPKIAIOUINX MPaBO Ha JBLOTHI, B TOM YHCIIE
CBECHHSI O MHBAIUIHOCTH, O HETPYAOCIIOCOOHOCTH, O
om3kux poactBeHHukax (P®UO, cremenp pojacTBa,
HOMEp TeJedoHa), TMOBBIIICHUH KBAIU(DUKAIINH,

BHAaHWU WHOCTPAHHBIX SI3bIKOB (KAKUX U CTEMEHb),

YHUUYTOXKAIOTCS MyTeM yJaJIeHUs U3

MH(POPMALIMOHHBIX CUCTEM
Onepatopa ¢ TOMOIIbIO BCTPOEHHBIX|
CPEICTB UH(POPMALMOHHOM
CUCTEMBI.

IlepcoHanbHbIE JTaHHbIE HA
OyMaxHBIX HOCHTEISX

YHUUITOXAIOTCS ITYTEM U3MCJIbUCHUS

HAa MEJKHE YacTH, HCKIIIOYaIOIIUe
BO3MOYKHOCTh MOCIIEAYIOLIETO)
BOCCTAHOBJICHHUS uHbOopMaIuu,

M3MenpueHne OCYILIECTBISCTCS ¢
MCIIOJIb30BaHUEM uipenepa
(YHUYTOXUTENS JOKYMEHTOB);

'YHUYTOXKEHIE NEPCOHATBbHBIX|
MaHHBIX, COACPpIKAUXCA Ha|
MaAITMHOYHUTACMbIX HOCUTCIIAX,)

OCYHICCTBIACTCA MYTCM HAHCCCHUS

MM HEYCTPaHUMOTO (hU3HYECKOTO|
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HAJIUYHUHN

MHOCTPaHHOU

BU3EHI,

CBCACHUA O
MPUBJICYCHUN K erHOBHOfI nim aHMHHHCTpaTHBHOﬁ
OTBETCTBCHHOCTH (663 3arpoca CIipaBoOK

MOBPCIKACHUA, HNCKIOYaromiero|
BO3BMOXXHOCTh HUX HCIIOJIB30BaHUA, 4

TaK)K€ BOCCTAHOBIICHHUS JAHHBIX.
BrimeykazanHoe IOCTHUTaeTCs]]
IyTeM nehopMUPOBaHUS,

HapylI€HUS €IWHOW IEJTOCTHOCTH
HOCHUTEIIA

[loaroTroBKa, Knnent He otHocsaTcs  kPamuiius, UMsi, OTYECTBO; JlaTa U MECTO poxaeHus; [B TedeHue S5 netllo TOCTUKEHUHU YKa3aHHBIX CPOKOB
BaKJIKYeHne ]| CrelUaIbHbIM NacroOpTHHIE JIaHHbIE (Cepusi, HOMEp, KEM M KOrAamocie 00pabOTKK TEepPCOHAIbHBIE JIaHHbBIE
HUCIIOJIHEHU e KaTEropusim WiIMBbIIaH, kKo noapazaenenus); MHH; OI'PHUII; agpecnpexparmienns YHUYTOXXAIOTCS MyTEeM yAQJICHUS U3
rPaXKAAHCKO- OHOMETPUYECKUM ];[EemCTpaunn 0 MECTy JKHMTEJIbCTBA M  aJAPECiIOrOBOPHBIX MH(GOPMAITMOHHBIX cUCTEM
NMPaBoOBOIoO COOTBETCTBUH CO CT.(DaKTHUYECKOTO MPOKUBAHUS; HOMEp TelneoHa; aapeco0s3aTenbCTB. BOmnepaTopa ¢ momMo1sr0 BCTPOSHHBIX
n0roBopa 10-11 152-®3 wupnekTpoHHON MOYTHI, HOMEp pacuyeTHoro cuera Ulljcmyuae  ecam  ccpencTs UH(POPMALMOHHOM
oOpabaThIBatOTCSA  [0AaHKOBCKHE pEKBU3UTHI (Ha3BaHue Oanka, bBbUK,cyowektom I1JIH HecucTemsl.
ABTOMATHU3MPOBAHH [KOPPECHOHIEHTCKUN CYeT); BUABl JIKOHOMUYECKOWOBIIO YCTaHOBJICHO
bIM CTIOCOOOM nestenpHOCTH (Kol OKBOJI); wHbOpmaius  ooroBOpHBIX
noxoJax M pacxoJax IO JA0roBopy  (UIIOTHOLUEHWH, TO|
(hopMHUpOBaHHS aKTOB, CYETOB U T.II.); HHPOPMAIIHSI OXPAHCHHE
TOBapax MEePCOHAIbHBIX
NaHHBIX
OCYILIECTBISAETCS 10
NOCTHKEHHSI  LIEJH
00paboOTKH WM 10
0T3bIBAa COTJIACUS B
3aBHCHUMOCTHU 0T
TOTO, YTO
[MPOU30UIET
aHbIIIe.
IIpencraBurenuHe otHOcAaTCs  KDamwiMs, UMs, OTYECTBO; AOJKHOCTH;, NMAcCHOPTHBIEB TeueHue S5 netllo DOCTMKEHUM yKAa3aHHBIX CPOKOB
KOHTPareHTOB  |CIICI[UAIbHBIM nmaHHble (cepus, HOMEp, KeM U KOI/a BbIJaH, KOJOCIe 00pabOTKH TepCOHANbHBIE aHHbIC
KaTEropHusmM WIHMOPA3/ICIeHUs); KOHTPAKTHBIA TenedoH; aapecpeKpalieHus YHUUYTOXKAIOTCS IyTEM YJAJIEeHUs U3
OMOMETPUYECKUM BPJIEKTPOHHOMN MOYTHI; OTOBOPHBIX MHGOPMAITMOHHBIX CUCTEM
COOTBETCTBUH CO CT. 00513aTENBCTB. BOmnepaTopa ¢ noMo11bI0 BCTPOEHHBIX
10-11  152-®3 u Cllydyae  €ClIM  CCPEACTB nH()OPMAITMOHHOM
0OpabaThIBarOTCS cyorekToMm [IJIH HeECHUCTEMBL.
ABTOMATHU3HPOBAHH ObLIO  YCTaHOBJICHO
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BIM CIIOCOOOM

ITOTOBOPHBIX
OTHOIIICHUH, TO
XpaHEHHE
MEePCOHABHBIX
ITaHHBIX
OCYIIECTBIISIETCS 10
NOCTIKEHUST  11eJIH]
00pabOTKH WU 10
OT3bIBA COIJIACHS B

OMOMETPUYECKUM B
COOTBETCTBHH CO CT.
10-11 152-®3 wu
0OpabaThIBarOTCS
ABTOMATH3HUPOBAHH

BIM CIIOCOOOM

3aBHCHUMOCTH oT]
TOTO, qTO|
MPOU30UIET
aHblIIe.
[IpoaBu:keHuUE Knnent He otHocsatcs KPUO, KOHTAKTHBIM HOMED, SJIEKTPOHHAS [OYTa o ToCTHKEHUSL [0 TOCTH)KEHNN yKa3aHHBIX CPOKOB
TOBapPOB, pabor, CIELIMAJIbHBIM e o0paboTKu  0OpabOTKU TEepCOHANIbHBIE JIaHHBIE
YCJIYT HA pbIHKE KaTeropusim WIH YHUUYTOXKAIOTCS MyTeM yJaJIeHUs U3
OMOMETPHUYECKUM B MH(POPMALIMOHHBIX CUCTEM
COOTBETCTBHH CO CT. Oneparopa ¢ TOMOIIIbIO BCTPOEHHBIX|
10-11 152-®3 CpEICTB UH(POPMALIMOHHOM
00pabaThIBarOTCS CHUCTEMBI
ABTOMATH3MPOBAHH
bIM CIIOCOOOM
[Toceturenn |[He otHOcATcs KDPUO, KOHTAKTHBINA HOMEP, SJEKTPOHHAS 10YTA Jlo NOCTHKEHUAL IO TOCTMIKEHUM YKAa3aHHBIX CPOKOB]
caiita CrHeIUaIbHBIM e o0paboTku  {00pabOTKKM TEPCOHANILHBIC JTAHHBIC
KaTErOpUsM Wy YHUUYTOXKAIOTCS IyTEM YJAJIEeHUs U3

MH(OPMAIIMOHHBIX cHucTeM|
OrniepaTopa ¢ TOMOIIbIO BCTPOEHHBIX
CpeicTB UH(POPMAIIMOHHOM
CUCTEMBbI
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